
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

 

 

  

Huntsville Hospital Health System 

Clinical Instructor Handbook 
Huntsville, Alabama 

Alexis Spalding, MSN, RN 
Director, Clinical Nursing Practice 
2023 - 2024 Academic Year 



Clinical Instructor Handbook 

2 

CNP 2023-2024 

Thank you for partnering with Huntsville Hospital Health System (HHHS) for your clinical rotations!   This packet will provide the 
information needed to make your clinical experience here a success.  PLEASE NOTE THAT SOME OF THE MATERIAL IS AVAILABLE ALSO 
ON THE HUNTSVILLE HOSPITAL WEBSITE:  https://www.huntsvillehospital.org/schools-clinical-affiliation 
 
Your Huntsville Hospital clinical instructor resource is: 

Alexis Spalding, MSN, RN 
Director: Clinical Nursing Practice 

mailto: Alexis.Spalding@hhsys.org 
This packet includes: 
 

 Expectations of Clinical Instructors, Students and Clinical Unit Staff………………………………. Pages 3,4 
  
 New Instructor Orientation Description  
  

1. Prior to attending a one day new instructor orientation, instructors are to review 
the section titled “Clinical Nursing Faculty” located at 
www.huntsvillehospital.org/schools-with-clinical-affiliation 

 

  
2. During the orientation instructors will complete the following competency 

validations: 
 

 IV Pumps, Restraints, Stryker Beds, Bed Alarms,  Bed Scales, Chair Alarms, 
Foleys, Defibrillator 

  

 Isolation Precautions, CHG Baths, Fall Precautions   
 Point of Care Testing   
 Pyxis for Nursing Instructors   
 EMR (1Chart) – includes review of student documentation and co-signature 

requirements.   
  

  
3. Complete the following educational modules in addition to those classes 

identified on the HHHS website: 
 

o Alaris System with Guardrails Suite MX training – Pump Module 0515  
o Online vendor education:   

 Kangaroo Tube Feeding Pump In-Service  
 Zoll R Series PLUS Defibrillator Module  

  
REQUIRED DOCUMENTS for the instructor to review.  Additional copies for you and your 
students may be printed from the website under the heading:  

PLEASE ACCESS THE WEBSITE 
FOR THE COMPLETE LIST 

www.huntsvillehospital.org/schools-with-clinical-affiliation 
The documents below in  RED are to be completed and given to the nursing Unit Director.  
They can be printed from the website under the heading: Forms for Huntsville Hospital. 

 

o Review the “Orientation Packet for Students and Contractors” located on the website  
o Document 1: Affirmation Statement on Security and Privacy of Information Page 6 
o Document 2: Employee Occupational Health Policy…………………………………… Page 8 -9 
o Document 3: Validation of Clinical Orientation to Huntsville Hospital Health System 

(complete and give to your school designee to indicate compliance) 
Page 11 

o Document 4: Non-Employee Badge Request Form …………………………………….. Page 13 
o Document 5: Instructor Information for Nursing Unit…………………………………. Page 16 
o Document 6: Nursing Student Assignment Sheet……………………………………….. 
o Document 7: Nursing Pre-Clinical Agreement (complete and fax to: 256-265-1955) 

Page 18 
Page 21 

 Parking Guidelines…………………………………………………………………………………………………………. Page 22 
 PULSE Page, Lab Test Catalog…………………………………………………………………………………………. Page 23 
 Clinical Units and Contact Information for Unit Directors…………………… Page 24, 25, 26 

 
  

  

https://www.huntsvillehospital.org/schools-clinical-affiliation
mailto:mailto:%20Alexis.Spalding
http://www.huntsvillehospital.org/schools-with-clinical-affiliation
http://www.huntsvillehospital.org/schools-with-clinical-affiliation
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CLINICAL INSTRUCTOR EXPECTATIONS: 
PRIOR TO STARTING CLINICAL ROTATIONS: 

• Complete all required clinical instructor documentation and give it to your Course Coordinator/Faculty to maintain (keep a 
copy for yourself). 

• Complete any required unit orientation (12 hours required for new instructors; 4 hours required for experienced Huntsville 
Hospital instructors going to a new unit.  This is the minimum requirement.) 

• Complete the form, “Instructor Information for Nursing Units” and deliver to the Unit Director at your Unit Orientation. 
• Review Parking Guidelines and Policies and Procedures listed on the Validation Form with your assigned nursing students 

(Policies and Procedures are viewable and printable from the Huntsville Hospital PULSE page available from any hospital 
computer desktop.) 

• Enroll your students in the HH EMR system – instructions and the semester-specific password are provided to your school 
administrators each semester. 

 
STARTING CLINICAL ROTATIONS: 

• Introduce yourself and students to the Unit Director, the Clinical Education Specialist, the Charge Nurse, and clinical staff. 
• Pre and Post conferences* should be held in areas designated by the Unit Director. Please do not use public waiting areas to 

meet with your students. (*Due to current COVID-19 restrictions, no pre/post conferences are allowed at HHSYS.) 
• Students must be able to contact you easily during clinical rotations. 

 
EVERY CLINICAL ROTATION: 

• Maintain a professional appearance and demeanor and arrive on time for your scheduled clinical to ensure students can 
participate in bedside shift report. 

• Provide a formal assignment sheet every shift your students will be on a unit.  Notify the Unit Director if your clinical group 
will not be reporting for a scheduled day. Students may not care for patients on Airborne Precautions, including TB, chicken 
pox, shingles, measles, or epidemic influenzas. They may provide care for other isolation patients.  

• Use your INSTRUCTOR IDENTIFICATION BADGE when operating any Huntsville Hospital equipment, i.e., Collection Manager or 
Pyxis. 

• Observe all student medication administration through direct supervision, paying careful attention to the correct, hospital-
approved process for patient identification and safe medication administration. 

• Instructors must document in the EMR for their students. (Including, but not limited to: vital signs, medications/IV fluids 
administered, ADLs performed, treatments/procedures performed.) 

• Instructors must supervise their students’ access, use, and disposal of all patient chart information. 
• Instructors must report any abnormal vital signs, patient events, or issues of concern directly to the patient’s primary nurse. 
• Ask the Charge Nurse for instruction and guidance prior to using any unfamiliar equipment. 
• Remain with the students at all times during the clinical rotation and provide direct supervision for all patient care activities 

unless the particular clinical rotation does not require faculty on site (remember, students must be able to reach you at all 
times.) 

• Instructor supervision is always required for any invasive procedure performed by a nursing student, for example: urinary 
catheterizations, suctioning, nasogastric tube placement. 

• Instructors are to supervise off-going report to the patient’s RN at the end of each clinical shift. 
 
INSTRUCTORS MAY NOT: 

• Allow any student under any circumstances to use your instructor ID, Log-In, or password. 
• Deviate from hospital-approved methods for Instructor/Student documentation in the EMR or collection/documentation of lab 

specimens. (All documentation must reflect WHO actually performed the action. If an instructor or student obtains a lab 
specimen, all labeling and documentation must reflect this.) 

 
STUDENTS MAY NOT: 

• Accept verbal or telephone orders from providers under any circumstances. 
• Pass any high-alert medications that require a two nurse independent double check. 
• Administer IV medications in an emergent situation. 
• Administer any controlled substance by direct IV push. 
• Administer any type of blood or blood product (including RhoGAM). 
• Administer oxytocin (Pitocin) to undelivered patients. 
• Administer chemotherapy 
• Receive or sign for narcotics 
• Take-off or receive new orders  



Clinical Instructor Handbook 

4 

CNP 2023-2024 

NURSING STUDENT EXPECTATIONS: 
 

1. Students are to review Huntsville Hospital policy and unit specific policy as specified on the Validation Form prior to beginning 
clinical rotation and prior to performing any procedure outlined by hospital policy. 

 
2. Students must maintain professional conduct and demeanor at all times: 

• Students must wear hospital issued identification badges at chest level. 
• Artificial or excessively lengthened nails are prohibited. 
• Students must follow their schools’ dress codes.  In the event that these do not correspond to Huntsville Hospital Health 

System Guidelines for employees, our guidelines supersede school guidelines. 
• Students must abide by Huntsville Hospital Health System polices related to smoking/vaping.  They must not smell of 

smoke. 
• Cell phone use, including camera and text functions during clinical time, is prohibited. 
• Confidentiality must be maintained along with maintaining professional boundaries through all social networking systems. 
 

3. Students are to provide off-going report to the assigned patient’s RN when leaving the unit for any reason, and at the end of the 
clinical day. 

 
4. Students will not copy any portion of the patient’s medical record. All documents with protected health information must be placed 

in unit trashcans at the end of the shift. 
 
 

CLINICAL UNIT STAFF EXPECTATIONS: 
 
1. A representative from the unit will provide the clinical instructor with the unit orientation including a tour and where to post 

assignments, where not to congregate, where to keep charts, when not to take charts, etc. 
 
2. A representative from the unit will provide the clinical instructor with codes to all locked areas the students will need to enter to 

perform their duties.  Room codes may be distributed to students. 
 
3. Should nurses on a unit assume precepting a student, then that nurse will assume responsibility of direct supervision of student at 

that time, including supervising all treatments and all medication administration. 
 
4. The staff on unit will be responsive and helpful. 
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Document 1: 
Affirmation Statement on Security 

and Privacy of Information 
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                     Affirmation Statement 
                                                                                                                                                 on Security and Privacy of Information 
 
My signature below verifies that I have read and commit to the Huntsville Hospital requirements for confidentiality of protected health 
information (PHI). Additionally, I am aware of and will follow hospital policies regarding the Privacy and Security of PHI including the 
use, disclosure, storage and destruction of PHI. I will only access patient information that I need to do my job at the Hospital. I will not 
access (via I-Care, WellSoft, Mckesson, etc) patient information of family members (i.e. children, spouse, etc), co-workers, or other 
people that is not required to perform my job. 
 
Confidential Information includes PHI as well as information concerning quality assurance functions, contracts, business arrangements, 
employee information and propriety information relating to the hospital’s finances, operations or future plans as described in 
Administrative Policy “Confidentiality.” 
 
As part of the terms and conditions of my employment or association, I hereby agree and accept that I will not, during my employment 
(or affiliation) or after it ends, access PHI, or disclose confidential information except as required for my job duties and in accordance 
with all policies and laws governing disclosure or Release of Information. 
 
I agree that user identification codes and passwords will not be shared. Neither will I make an attempt to learn or use another 
employee’s or associate’s passwords. I am responsible for the use and protection of my unique computer log-ins (passwords). 
 
If I am an instructor, I understand that I assume responsibility for the actions of the students under my supervision to comply with the 
Security and Privacy of Information Policy. 
 
If I am a physician, I understand that I assume responsibility for the actions of my employees or office staff to comply with the Security 
and Privacy of Information Policy. 
 
Training: Members of the hospital workforce receive training on security and privacy during New Employee Orientation and during 
annual required training. Any updates or changes to policies will be communicated via staff meetings, intranet and/or mandatory 
requirements tests. Annual Renewal: I acknowledge that I know where to find policies for Privacy, Confidentiality and Compliance. 
 
Corporate Compliance: It is my responsibility to follow policies and regulations as well as State and Federal laws. I understand that I 
am responsible for knowing the rules and policies that apply to my job. The hospital has a Corporate Compliance program to assist my 
knowledge of the rules. The hospital also monitors compliance with Federal and State laws and regulations, which includes my use of 
hospital equipment and information systems. I am not aware of any violations of policies, laws or regulations and agree to report any 
violations to the Corporate Compliance Officer. Questions about whether actions taken by the hospital are legal should be referred 
immediately to the appropriate supervisor, or to the Corporate Compliance Officer. 
 
Computer Applications: I further understand that I may be provided access to certain hardware and software applications, some of 
which may be proprietary to their respective vendors. I agree to keep the hardware and software applications confidential, to not 
disclose to third parties, and to use such hardware and software applications only for the benefit of Huntsville Hospital. 
 
Exclusion List or Status: I confirm that I have not been excluded by the U.S. Government from participating in any governmental 
program nor, to the best of my knowledge am I under investigation. I agree to notify the Corporate Compliance Officer immediately 
upon my receiving written or verbal notification that I am proposed for exclusion from any governmental health program. 
 
I understand that a violation of this affirmation statement could result in disciplinary action up to and including 
termination of employment/contract/ association/appointment and a report to my professional regulatory body. 
Additionally, federal law provides for the imposition of fines and imprisonment pursuant to HIPAA violations. 
 
PRINT NAME: ____________________________________________ ID # ________________________ 
 
AFFILIATION: □ Employee □ Volunteer □ Physician □ Contractor □ Instructor/Student □ Other __________ 
 
SIGNATURE: X____________________________________________DATE: _____________________ 
 
WITNESS SIGNATURE: X______________________________________DATE:___________________                        5/15Form # NS 286320     
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Document 2: 
Employee Occupational Health Policy 
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Document 3: 
Validation of Clinical Orientation to  
Huntsville Hospital Health System 

 
 
 
 
 

 
  Instructors must review (at a minimum) the 

Policies and Procedures listed on the Validation of 
Clinical Orientation Document with all nursing 
students prior to the beginning of each new 
clinical rotation.  The policies may be viewed and 
printed from the PULSE page of the hospital 
intranet. 
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VALIDATION OF CLINICAL ORIENTATION TO HUNTSVILLE HOSPITAL HEALTH SYSTEM 
Thank you for reviewing the required Huntsville Hospital facility orientation material listed below. Please complete the following steps: 

• Review all material as indicated 
• Complete tests/quizzes 
• Sign all affirmation/validation statements to indicate that you have completed requirements 
• ON THIS FORM, place a check mark in the box provided adjacent to each line item to confirm that you have completed all 

requirements. Sign, Date, Print your name and give it and all other forms to your school designee to be placed in your file.  
Students and instructors are expected to follow ALL Huntsville Health System Policies and Procedures. Prior to engaging in any patient-
centered activity ensure that any applicable policy and procedure has been reviewed and that appropriate supervision is in place. 
Consult unit staff and administration at any time. 
 
ORIENTATION MATERIAL REVIEWED: (check all that apply) 
  Care Class for All Employees 
  Care Class Clinical for Clinicians that Prep & Admin Meds 
  Employee Occupational Health Policy 
  Orientation Packet for Students and Contractors (complete tests/affirmation statements) 
  HHHS Guidelines for Health Science Instructors 
  HHH Guidelines for Clinical Instructors of Affiliating Nursing Education Programs 
 
POLICIES AND PROCEDURES AT A MINIMUM REVIEWED VIA HHHS INTRANET – “PULSE PAGE” 
  Confidentiality of Patient, Employee and Proprietary Information 
  Fall Prevention and Management 
  Safety Manual (Huntsville or Madison) 
  Suicide Precautions 
  Intravenous infusion, Central Line 
  Flushing of ADULT Central and Peripheral Lines 
  Hazardous Drugs 
  HIPAA Privacy and Security Responsibilities 
  Patient Identification 
  Urinary Catheter policies 
  Isolation Manual 
  Medication Use Guidelines 
  Medication Administration, Double Checking Medications and Hand-Offs 
  Medication Administration by G/NG Tube 
  Medication Administration, I.M. Injection 
  Medication Administration, I.M. Injection Sites (Adult) 
  Medication Administration, Oral 
  Medication Administration: IV (Intravenous) and IVPB via Saline Lock, Continuous Peripheral, Central IV Fluids, IV Push (IVP) 
  Medication Administration, Subcutaneous Injections 
  Restraint Guidelines for Non-Violent or Non-Self-Destructive Patients 
 
I the undersigned, have read, understand and will abide by the Huntsville Hospital Health System orientation material listed 
above. 
 
Signature________________________________________Date_______________Printed Name____________________ 
 

The language in this orientation material is not intended to create a contract, in whole or in part, express or implied, between the Huntsville Hospital 
Health System and any student or instructor on its premises. 
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Document 4:  
Non-Employee Badge Request Form 

 

 
 

Please see page 13 for the Non-Employee Badge Request process 
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Clinical Instructor Handbook 

14 

CNP 2023-2024 

 
Non-Employee Badge Process 
 
 Acquiring a student or instructor badge takes approximately 3 to 5 business days.   
 

• Completely fill-out the top part of the form.  All information must be included.  If not, Security will not process the form. 
 

• Non-Employee Badge Request Forms must be collected by each school and scanned/emailed in a batch to the Clinical Nursing 
Practice Department.  Please email to: andrea.payne@hhsys.org  and/or to kathy.elliott@hhsys.org  

•  A typed list of names of students and instructors requesting badges must accompany the batched Non-Employee Badge 
Request Forms.  Please note: Failure to send a typed list of names may result in a significant delay in processing badge 
requests. 

• Non-Employee Badge Request Forms sent by individual students or instructors will not be processed.  We have no way of 
assuring that the individual requesting the badge is truly a student or faculty member of your school. 

• The Clinical Nursing Department operates from 0800 – 1630 Monday – Friday.  Batches of Non-Employee Badge Request Forms 
received during non-business hours will be processed the next business day.   

 
• Badges are made by the Security Command Center located inside the Visitor Parking Deck on Gallatin Street.  The Visitor 

Parking Deck is located at the Main Hospital Entrance (to the left of the fountain) on Gallatin.  You will be required to sit for a 
photo. 

 
Student badges are active from the date of issue through the graduation date that the requestor indicates on the form.  Badges are to 
be collected by the instructor for all senior/graduating students and returned to the Huntsville Hospital Security office for deactivation. 
 
Instructor badges expire each year on AUGUST 31st and must be reactivated by contacting Security: 256-265-8012.   If an instructor 
needs access to restricted areas (such as Labor and Delivery) the nurse manager of the unit must be contacted to grant access. This 
request is not processed through the Clinical Nursing Practice department.   
 
Students and instructors are required to wear their badges at all times while on hospital property.  Badges must be visible and worn 
above the waist.  ONLY the student or instructor badge may be worn if the student/instructor is also a HH System employee – do not 
wear multiple badges. 
 
 
 
 
 
 
 
 
  

mailto:andrea.payne@hhsys.org
mailto:kathy.elliott@hhsys.org
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Document 5:  
Instructor Information for Nursing Unit 
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 (Give this completed form to the Unit Director or their designee PRIOR to beginning FIRST clinical rotation) 

Unit Name:  

Instructor Name:  

Instructor Contact 
Information:  

Home: 

Cell: 

Email: 

List Dates and Times 
Students will be on 
Unit for semester 
(include prep times) 

   

Date Arrival on Unit 
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Document 6:  
Nursing Student Assignment Sheet 
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(Give this completed form to the Unit Director or their designee at the beginning of EACH clinical rotation) 
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Document 7:  
Instructor Pre-Clinical Agreement 
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INSTRUCTOR PRE-CLINICAL UNIT ORIENTATION 
The following guidelines will be followed based on orientation needs. 
 
1. For clinical instructors who are: 

a. new to the Huntsville Hospital Health System, or,  
b. have not served in this capacity during the past three years: 

 
These instructors MUST complete the requirements of hospital/nursing orientation: 
 

  12 hours with a staff preceptor be completed on the assigned nursing unit.  This time should include: unit orientation, review 
of patient population, familiarization of the floor plan and routine, introductions to the different staff roles and interaction with 
the staff, patient assignments  including patients not to take, who to contact during off hours,  process to charge supplies. 
 

2. For clinical instructors who are Huntsville Hospital Employees, or who have been nursing instructors at the Huntsville Hospital 
Health System previously but are assigned to a different clinical unit (did not have students on a newly assigned unit during past 
academic year) the following is RECQUIRED: 
 A minimum of 4 hours clinical orientation on the new unit – covering the same unit specific items as outlined above. 

 
3.  For clinical instructors who are returning to the same clinical unit 

 It is REQUIRED the instructor communicate with the nurse manager/charge nurse to receive an update of new treatments, 
processes and protocols being utilized on the unit. 

4. ALL Instructors are to complete the Pre-Clinical Agreement located on the following page. 
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                          Huntsville Hospital Pre-Clinical Agreement 

                          Nursing Instructor Signature: Unit Director Signature: Date: 

Fax completed form to Clinical Nursing Practice: 256-265-1955 

Unit: Unit Director:  

 

Instructor: School of Nursing: 

Clinical Rotation 
Time: 

Start Date:                     Finish Date: Number of Students: 

Clinical instructors who are new to the Huntsville Hospital Health System, or have not served in this capacity during the past three 
years, MUST complete the following requirements of hospital/nursing orientation prior to supervising students on our units. ALL 
instructors must meet with the unit director prior to clinical to assure instructor is comfortable with the policies of the nursing unit. 

✓ Complete at least a 12 hour shift with a 
staff preceptor assigned by the Unit 
Director on the nursing unit. 

Name of Preceptor assigned: 
 
Date of Orientation Shift: 

 

During the  shift the following items are to be covered by the preceptor: 
 Unit orientation including process to check out charts, locations of floor crash cart, O2 shut off, fire extinguishers and 

location for pre and post clinical huddles, lunchrooms and restrooms available to students 
 Review of patient population, receive list of common diagnoses and key medications used on the nursing unit 
 Documentation in EMR, vital signs, baths, fall risk, activity 
 Process to charge for supplies 
 Identify preferred method of communication with Unit Director, email, office phone, text, cell 
 Discuss rationale for weekly patient assignments – how weekly objectives will be communicated with Unit Director. 
Review of the following policy and procedures as specified in Appendix A of the Huntsville Hospital Health System Guidelines for 
Clinical Instructors of Affiliating Nursing Education Programs located on the HHHS website at: www.huntsvillehospital.org/schools-
with-clinical-affiliation.  It is the Nursing Instructor’s responsibility to review, at a minimum, the following polices with their students: 
 Urinary Catheter (FOLEY) Policies 
 Confidentiality of Patient, Employee and Proprietary Information 
 Fall Prevention and Management/Fall  Assessment Tool 
 Flushing  ADULT Central and Peripheral Lines (students may only flush PERIPHERAL lines) 
 Hazardous Drug Medical Surveillance 
 HIPAA Privacy and Security Responsibilities  
 Patient Identification, Patient I.D. 
 Intravenous Infusion, (IV) Infusion, Peripheral 
 Intravenous Infusion, Central Line 
 Isolation Manual 
 Medication Use Guidelines 
 Medication Administration, Double Checking Medications and Hand-Offs 
 Medication Administration by G/NG Tube  
 Medication Administration, I.M. Injection Sites (Adult) 
 Medication Administration, I.M. Injection  
 Medication Administration, Oral 
 Medication Administration: IV (Intravenous) and IVPB via Saline Lock, Continuous Peripheral, Central IV Fluids, IV Push 
 Medication Administration, Subcutaneous Injections 
 Restraint Guidelines for Non-violent or Non-self-destructive Patients 
 The Emergency Conditions and Basic Staff Response Guidelines located in the SAFETY MANUAL – on the PULSE page. 
Review of specific UNIT competencies that instructor would be supervising:: 
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Huntsville Hospital Instructor and Student Parking Guidelines 

      Welcome to Huntsville Hospital Health System (HHHS).  These Parking Guidelines are provided to inform students of where to 
park when present on the Huntsville Hospital, Women and Children’s and Madison Hospital campuses.  Parking Guidelines are not 
“recommendations,” each student is expected to follow the Guidelines EVERY time they are present for “school related reasons” on the 
HHHS campus.  Students need to add 20-25 minutes to their arrival time to insure they arrive on time to their units for their pre-clinical 
huddle. 
Instructor Parking: All instructors may park on the top deck of the Employee Garage.  Access is obtained via the faculty badge.  M-F 
after 5:00 and all weekend days/nights faculty may park on levels 3&4 of the Blackwell Medical Tower.   
Students precepting or in clinicals on the Huntsville Hospital campus  M-F, 7a-7p should use the following 
instructions: 

• Huntsville Hospital Main: 
o Enter student parking from St. Clair Street directly behind 1st Baptist church located on Governors Drive.  Students 

should park in the furthest spots on the east side closest to the hospital. 
o Students can walk 1.5 blocks east towards the main hospital and tram station.  For a ride back to cars in the afternoon 

call 256- 265-6660. 
o For safety/traffic reasons, students are asked to use the sidewalk and all crosswalks. 
o For any emergency requiring our Security Department, please call 256-265-6660.  Shuttle service is only available for 

large groups.  Security must be called at a minimum of 15-20 minutes in advance.  
• Huntsville Hospital for Women and Children (WCH): 

o Park in the same parking lot as indicated above for Huntsville Hospital Main.  The Tram is the quickest way to travel 
from the Huntsville Hospital Main (HHM) to WCH.  Follow the signs to the Tram station.  It is located on the second 
level of HHM, one floor above the cafeteria.  There are two Trams; the Tram on your right is an “express” (stopping 
only at WCH) and the TRAM on your left is a “local” stopping at each building between HHM and WCH.  Take the Tram 
on your right, the express. 

 
Students precepting or in clinicals on the Madison Hospital campus M-F, 7a-7p should use the following 
instructions: 

• Madison Hospital - Students assigned to Madison Hospital will park in the parking lot off of Highway 72, in front of the 
Medical Office Building .  Upon entering Hospital Drive from Highway 72, take the first left and then turn left again into the 
parking lot.   

 

Instructions for Nights and Weekend Student Parking: 
o Huntsville  Hospital Main -  on the top level of the Employee Parking Garage, located behind the McDonald’s 

Restaurant  
o Huntsville Hospital for Women and Children - on the top level of the Medical Office Building(MOB) close to 

Women and Childrens Hospital 
o Madison Hospital – Park in the parking lot off of Highway 72, in front of the Medical Office Building .  Upon entering 

Hospital Drive from Highway 72, take the first left and then turn left again into the parking lot.   
 

Escort: 
If at any time a student feels insecure in walking to a parking area at any of the three campuses, a Security escort can be arranged.  Call 
the internal number of 5-6660 to arrange for a Security officer to escort you to your vehicle. 
 
Consequences for NOT following Student Parking Guidelines: 
Detailed parking guidelines are provided so students will avoid having a wheel lock placed on their cars and being fined.  If student 
Parking Guidelines are not followed, students will be subject to a parking fine for each occurrence ($50.00-$250.00) Paying for parking 
in a non-designated student parking area does not exclude a car from being wheel locked.  Not following Parking Guidelines could result 
in a student no longer being able to use Huntsville Hospital as a clinical site. 
 
Thank you for your cooperation.  We have tried to think of the fairness to each student when creating these Guidelines.  There are 
several schools and many students present at our facility, often at the same time.  We have made it our priority to be sure parking is 
safe and available to all students. 
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PULSE Page 
The face page for the hospital’s intranet is titled the PULSE page.  It is where daily updates are posted.  It is also where Clinical 
Instructors can access HOSPITAL POLICIES AND PROCEDURES, ORDER SETS, THE SAFETY MANUAL (INCLUDES THE EMERGENCY 
CONDITIONS AND BASIC STAFF RESPONSE).  Other important information is accessed via the Hot List drop down section from any 
hospital computer.  Many of the items listed on the Validation of Clinical Orientation can be found on the Hot List.  
 

                   

 
How to Locate the Lab Test Catalog 

• Go to PULSE page 
• Click on Departments 
• Select  Operation 1 
• Select Laboratory Services 
• Select Test Catalog 
• Type in test name 

  



Clinical Instructor Handbook 

24 

CNP 2023-2024 

UNIT/UNIT DIRECTOR PHONE LIST 

 
 
CONTINUED ON NEXT PAGE 
 
 
 
 
 
 
 
 
 
 
 



Clinical Instructor Handbook 

25 

CNP 2023-2024 

 
 
 
 

 
 
CONTINUED ON NEXT PAGE 
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